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Application for a refund of pension contributions
	Full name
	
	Reference
	

	Date joined Scheme
	
	Date left
	

	The refund will be paid directly into your bank account.  Please fill in your account details below and make sure that the details are clear and easy to read.  If the information is not clear, then it may delay the payment of your refund.

	Account in the name of
	

	Bank/building society
	

	Address of bank/building society
	

	8 digit account number
	
	
	
	
	
	
	
	

	Reference number (if applicable)
	

	6 digit sort code
	__ __ / __ __ / __ __

	Declaration:

I apply for a refund of my pension contributions, and I understand that by claiming the refund, the periods of membership to which they relate will no longer count for future pension purposes.

I can confirm I have read and understood this form and the enclosed notes on refunds, and I understand that my decision to claim a refund is final and can’t be changed.

I have provided my passport/photographic driving licence as proof of my identity.

I do not have any other pension rights in the Local Government Pension Scheme (LGPS) in England and Wales* and I have not re-joined the LGPS with this or any other employer.

	Signature
	
	Date
	

	Email address
	
	Phone number
	

	Please provide your email address and telephone number so that we can contact you if we have any questions about the information you have given on this form.  We will only use your email address or telephone number to contact you about your pension.



*If you make a false statement about whether you have other LGPS benefits then the payment of a refund will ‘wipe out’ ALL pension rights that you have in the LGPS in England and Wales.

Incorrect account/payment details will result in late payment.

Please see the covering letter for information on how to send this form and proof of identity to Bedfordshire Pension Fund. 

Notes on refunds of contributions

Payment of interest
If the refund is paid to you more than a year after you stopped paying into the LGPS then interest will be due on the refund amount. This payment is subject to PAYE Income Tax and if you claim the refund you will need to disclose this payment on any HM Revenue and Customs (HMRC) self-assessment forms you complete.

Conditions for the payment of refunds
You can’t have a refund of your LGPS pension contributions if you:

· re-join the LGPS in England and Wales within a month and a day of leaving the scheme
· re-join the LGPS before we have received a valid claim for a refund 
· are paying into the LGPS in more than one job and you remain an LGPS member in the job that is continuing
· have been a member of the LGPS in England and Wales for two years (please note that all periods of membership from any LGPS funds in England and Wales count towards this)
· transferred a pension into the LGPS from a different occupational pension scheme or from a European pensions institution and the length of service you had in that scheme plus your period of LGPS membership is more than two years
· have transferred pension rights into the LGPS from a pension scheme or arrangement in which you were not allowed to have a refund of contributions
· have previously transferred pension rights out of the LGPS to a pension scheme abroad – to a qualifying recognised overseas pension scheme
· already hold a deferred benefit or you are receiving a pension from the LGPS in England and Wales, other than a survivor’s pension or a pension credit member’s pension
· paid National Insurance contributions as a member of the LGPS and you stop paying into the LGPS in the tax year that you attain State Pension age
· stop paying into the LGPS at age 75
· die in service.

Under LGPS rules, anyone who requests a refund of pension contributions, regardless of the period they relate to, is cancelling out any other pension rights they may already have within any LGPS fund in England and Wales.

For example, if a person claims a refund having failed to declare they hold another job where they are contributing to the LGPS, or have a deferred benefit within LGPS, or already have a pension with LGPS, the payment of the refund will ‘wipe out’ those benefits.


Sending your refund application form and proof of identity


Please make sure that the form and identity documents you send us are clear and that details such as your name, account number and date of birth can be read easily.   

You can send your completed form and identity document to us in one of the following ways:


Upload your documents in My Pension Online 
You can log on to My Pension Online Login - Bedfordshire Pension Fund mypension.bedspensionfund.org/login and upload scanned copies of your documents in the secure document upload area. 


By email 
You can send scanned copies of your form and identity documents by email to pensions@bedford.gov.uk     However, you may want to check your email security before sending personal information in this way.  Bedfordshire Pension Fund is not responsible for the security of emails before they reach us.  Please make sure that any scans or photographs of documents clearly show the details on the form and identity documents. 


By post 
You can send original documents to us in the post.  If you do, we recommend using a form of recorded or special delivery.  The address to send your documents to is: 

Bedfordshire Pension Fund, Borough Hall, Cauldwell Street, Bedford, MK42 9AP.

Please note that Bedfordshire Pension Fund will not accept responsibility for any items you send which get lost in the post.  Any original identity documents which are received by us will be returned by Royal Mail’s Special Delivery Guaranteed service, unless you tell us in writing that you want them returned in a different way.  
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